
 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Handbook 

Academic Year 2025-2026 



 

Community Conduct: Members of the school community shall conduct themselves 

in ways that are mindful of cultural consideration, including the following:  

1. Respecting the UAE’s cultural and social norms, values, and traditions.  

2. Refraining from (directly/indirectly) promoting inappropriate stereotypes, 

preconceptions, and assumptions about the UAE and the region.  

3. Refraining from directly or indirectly encouraging any behavior, practice, or 

displays that are culturally inconsiderate, such as drug and alcohol use, 

smoking, violence, promoting alternative gender identity and sexual orientation, 

indoctrination, etc.   

4. Refraining from using symbols, colors, or imagery associated with any 

movement/beliefs related to political, social, or extremist religious groups that 

are culturally inconsiderate, such as misrepresentations of prominent figures, 

images that are gratuitously violent or sexual in nature, representation of pride 

movement, extremist ideas, etc.).  

5. Refraining from conducting any activities and/or using any content that leads to 

the indoctrination and promotion of religious/political extremism, racism, 

bullying, and all other forms of discrimination.   

6. Refraining from holding rallies, demonstrations, and protests on school premises 

or while holding a school-related event offsite.  

7. Ensuring that one’s appearance is culturally considerate. Examples include but 

are not limited to:  

a. Covering of visible body tattoos and any type of piercings for men and women.   

b. Appropriate clothing in line with the school’s dress code.   

8. Ensuring the appropriateness of all school-organized events and celebrations to 

UAE culture, in adherence with this policy.   

9. Adhering to the laws of the UAE by conducting themselves accordingly.  

 

 

 

 

 

UAE CULTURAL CONSIDERATION POLICY 

 



 

 

 INTRODUCTION 

As custodians of children’s wellbeing, we BPWS would like to address the potential 

long-term effects of students carrying heavy school bags. It is recommended that a 

child’s bag does not exceed 20% of their body weight to avoid adverse effect on 

their spine and body. 

OBJECTIVES OF THE POLICY: 

To ensure the wellbeing of students, it is important to implement a policy on 

limiting school bag weight by introducing different measures. 

IMPLEMENTATION OF THE POLICY IN THE SCHOOL 

1. Introduced weighing scale in classrooms which allow children to check their bag 

weight and help them to determine whether their bag weight is exceeding the limit.  

2. School Wellness teacher and Physical education in charge will be responsible for 

the effective implementation of the policy under the supervision of Principal.  

3. Awareness to the parent regarding the policy and their responsibility to ensure 

the bag weight before they are sending their child to the school.  

4. The following table depicts the maximum weight of backpack which a child can 

carry according to the grade they study. 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Grade / Year 

(US)  (UK) 
Max.Backpack 

Weight (KG) 

KG1 / FS2 2.2 

KG2 / Year 1 2.4 

Gr 1 / Year 2 2.6 

Gr 2 / Year 3 3.0 

Gr 3 / Year 4 3.4 

Gr 4 / Year 5 3.8 

Gr 5 / Year 6 4.1 

Gr 6 / Year 7 4.5 

Gr 7 / Year 8 5.0 

Gr 8 / Year 9 5.8 

Gr 9 / Year 10 6.5 

Gr 10 / Year 11 7.3 

Gr 11/Year 12 7.8 

POLICY LIMITING SCHOOL BAG WEIGHT 

 



MONITORING, EVALUATION AND REVIEW: 

The school will have a daily base checking of bag weights of the students to ensure 

their wellbeing. Continuous monitoring and evaluation will be done under the 

supervision of Principal and review this policy in accordance with Adek guidelines.  

                              

                      For More Information, Refer School Bag Weight Policy 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

             

Purpose: 

 • Encourage positive student behavior and address concerns effectively.  

 • Define clear expectations through a unified Code of Conduct. 

 • Implement bullying prevention measures. 

 • Provide support for students struggling with behavior. 

 • Establish procedures for dealing with misconduct. 

Levels of Misconduct: Schools distinguish between different levels of misconduct 

as per Ministerial Resolution No. (851) of 2018: 

Level One Offenses:  

      • Repeated lateness to morning assembly or non-participation without excuse. 

      • Repeated tardiness to classes without excuse. 

      • Uniform non-compliance without excuse. 

      • Violating school rules outlined in the Student Code of Conduct. 

      • Not bringing required school resources without excuse. 

      • Sleeping or eating during class or assembly without permission. 

      • Failure to complete homework or assignments in a timely manner. 

      • Misuse of digital devices in school without permission. 

      • Other misconduct at the discretion of the Behavioral Management Committee.  

Level Two Offenses: 

     • Unexcused absences from school, including before/after breaks and exams.  

     • Entering or leaving the classroom without permission during class time.  

     • Non-attendance at mandatory school activities without excuse. 

     • Inciting quarrels or intimidating peers. 

     • Acting against ADEK Cultural Consideration Policy. 

     • Causing minor damage to school or bus property. 

STUDENT BEHAVIOUR MANAGEMENT POLICY      



     • Unauthorized use of mobile phones or communication means. 

     • Verbally abusing any school community member. 

     • Possession or use of tobacco products on school premises. 

     • Refusal to comply with inspection instructions or hand over banned items.  

     • Other similar misconduct at the discretion of the Behavioral Management  

       Committee. 

Level Three Offenses: 

     • Bullying, harassment, or abuse of school community members, including  

       online defamation. 

     • Academic dishonesty, including plagiarism. 

     • Leaving school premises without permission. 

     • Vandalism or destruction of school property. 

     • Damage to the school bus or harm to its occupants. 

     • Assault without causing injury. 

     • Reckless driving on school premises. 

     • Unauthorized capture or distribution of media of staff or students.  

     • Other similar misconduct as determined by the Behavioral Management  

       Committee. 

Level Four Offenses: 

  • Using communication for unlawful or discrediting purposes. 

  • Possession or use of weapons on school premises. 

  • Sexual assault or harassment. 

  • Assault causing injury. 

  • Pre-mediated theft or cover-up. 

  • Possession or distribution of unlawful media. 

  • Exam question leaking. 

  • Arson on school premises. 



  • Insulting UAE figures. 

  • Possession or distribution of illegal substances. 

  • Promoting culturally inappropriate ideas against UAE laws. 

  • Illegal digital activities on school IT systems. 

  • Trespassing on school premises after hours. 

  • Other serious misconduct at the discretion of the Behavioral Management  

    Committee. 

 

Records:  

Schools shall keep a record of any student misconduct and actions taken by the 

school including root cause analyses, meetings with concerned stakeholders, 

intervention measures, observations of student behavioral progress, disciplinary 

procedures, communications (e.g., written warnings, appeals), etc.  

1.  Level 1 misconduct shall be recorded only at the class level by the teacher.  

    The misconduct may be added to the student's file or report card where it is  

    repeated, or where escalation is required.  

2. Level 2, 3, and 4 misconduct shall be recorded at the school level by the  

    administration. All level 2 (on/offsite suspensions and expulsions), 3, and 4   

    misconduct shall be reported to ADEK.  

3.  Schools, ADEK, and any social care support providers (e.g., social workers, and  

    counselors) shall treat all information about students’ behavior as strictly  

    confidential 

 

Disciplinary Actions: 

   • Schools may utilize the following disciplinary actions, ensuring they are 

proportionate and age-appropriate: 

   • Discussion with the student and/or parents 

   • Formal recorded meetings with the student and/or parents 

   • Verbal warning 



   • Written warning to parents 

   • Temporary or permanent removal from a class/group (onsite suspension) 

   •  Loss of school privileges 

   •  Temporary or permanent confiscation of inappropriate items (e.g., mobile 

phones) 

   • Supervised detention during break, lunch, or after school 

   • Supervised restorative community work 

   • Temporary offsite suspension k. Permanent expulsion from school 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Student Code of Conduct: Schools shall encourage positive behavior by 

establishing clear guidelines, including: 

Showing respect for the school, staff, and community by: 

 • Following school rules. 

 • Behaving safely and responsibly. 

 • Caring for school property and facilities. 

 • Representing the school positively: 

 • Advocating and acting as ambassadors. 

 • Engaging positively with learning: 

 • Attending school and classes punctually. 

 • Fulfilling responsibilities with diligence and honesty. 

 • Respecting others' learning environments. 

 • Demonstrating consideration and civility: 

 • Speaking politely and behaving courteously. 

 • Respecting personal space and boundaries. 

 • Intervening or reporting misconduct witnessed. 

 • Upholding values of sportsmanship and inclusivity: 

 • Considering the impact of actions on others. 

 • Following good hygiene practices. 

 • Supporting and mentoring younger students. 

 • Promoting environmental awareness and sustainability. 

 • Encouraging collaboration and openness: 

 • Engaging in teamwork. 

 • Welcoming fellow students, particularly those marginalized. 

 • Adhering to dress code and grooming rules. 

 • Respecting UAE national identity and cultural values. 

 • Valuing diversity and avoiding discrimination. 

STUDENT CODE OF CONDUCT 

 



 

Students are expected to demonstrate positive behavior under the school's  

supervision:  

 

a. This encompasses travel to and from school using provided transportation and 

    participation in school activities on and off-campus.  

b. The Student Code of Conduct may apply even when students represent the  

   school indirectly, such as wearing a school uniform in public settings.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

Purpose 

• Promote a safe, healthy, and drug-free school environment. 

• Educate students, staff, and parents about the risks and consequences of 

narcotics and psychotropic substances. 

• Support early identification, intervention, and referral for students at risk.  

• Align school practices with UAE laws, ADEK requirements, and the SIRAJ 

National Program for Drug Prevention. 

Key Principles 

• Zero tolerance for the possession, use, distribution, or promotion of illegal 

substances on school premises or during school-related activities. 

• Mandatory reporting of any suspected drug-related behaviour to the Principal 

and relevant authorities as per UAE regulations. 

• Shared responsibility among school staff, students, and parents to prevent 

drug misuse. 

• Confidentiality is maintained when handling sensitive cases, in line with legal 

and ethical guidelines. 

Awareness & Education 

     BPWS implements continuous awareness measures including: 

• Age-appropriate awareness sessions for students on the SIRAJ Program and 

drug prevention. 

• Parental workshops to educate families on early signs, misconceptions, and 

preventive strategies. 

• Training for staff to identify risk factors, behavioural indicators, and 

appropriate reporting procedures. 

• Promoting protective factors such as positive peer relationships, self-

confidence, and healthy lifestyle habits. 

Risk Factors & Indicators 

Students may be at risk due to: 

• Family conflict, neglect, lack of supervision, or exposure to substance use.  

Peer pressure, social influence, curiosity, or weak social/decision-making 

skills. 

DRUG PREVENTION POLICY  



• Media misinformation or misconceptions about “safe” or “occasional” drug 

use. 

Common early indicators include: 

• Sudden decline in academics, absenteeism, mood swings, secrecy. 

• Red eyes, weight loss, unusual odours, possession of suspicious items.  

• Changes in friendships, isolation, anger, or reduced family engagement.  

Preventive Measures 

• Curriculum-integrated discussions on wellbeing, refusal skills, and 

decision-making. 

• Collaboration with parents to reinforce drug-free expectations at home. 

Encouraging students to report concerns responsibly. 

• Creating a positive and supportive school climate focused on wellbeing and 

mental health. 

Intervention & Response 

• When drug-related concerns arise: 

• Staff must immediately report to the Principal or Behaviour Management 

Committee. 

• The school will conduct a confidential assessment and meet with parents.  

• Students may be referred to UAE-approved rehabilitation or counselling 

services (e.g., Erada Center, NRC). 

• If possession, use, or distribution is confirmed, disciplinary actions will 

follow ADEK and UAE legal requirements. 

Legal Compliance 

• BPWS adheres to Federal Law No. 14 of 1995 and amendments regarding 

narcotics. 

• Students and parents are informed about strict national penalties for 

possession, trafficking, and misuse. 

• Voluntary treatment provisions under UAE law are communicated to 

parents and students. 

Support & Rehabilitation 

The school guides families to: 

• National Rehabilitation Center (Abu Dhabi) 

• Erada Center (Dubai) 

• Al Amal Hospital (Dubai) 

• Sharjah private rehabilitation services 



• Mukafih Helpline (80044) 

Support is confidential and encourages rehabilitation rather than punishment 

where appropriate. 

School Responsibilities 

• Deliver structured drug-awareness programmes every academic year. 

Monitor student wellbeing and maintain accurate records of concerns.  

• Communicate with parents about early signs and available support 

pathways. 

• Ensure that all interventions are handled sensitively, fairly, and in 

accordance with ADEK regulations. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

1.  Parents are requested to read and understand the rules and regulations at  

     the onset of each academic year. 

2.  The Parents must inform the school with their latest contact details and  

     update the office as soon as there is any change. Parents must also  

     update personal information about themselves as well as students on the  

     parent portal and student’s portal on their own. If our instructions do not  

     reach you due to change in contact details, the school holds no  

     responsibility for any loss or damage. 

3.  Renewal of residence permit and ID should be intimated to the office.  

4.  A copy of the renewed residence page and ID of the parents and the  

     student must be submitted to the office to update the records in the office.  

     These copies are subject to verification from officials of the Ministry of  

     Education frequently. It is the responsibility of the parents to update all the  

     required records. 

5. Parents are not allowed to go to the classrooms during class hours. If they  

    have any problem, they are requested to meet the Head of Grade, HOD or  

    Principal. 

6. Parents are requested to make telephone calls to teachers between  

   05.30 pm and 07.30 pm only or mail them regarding any issue.  

   Phone calls after 7.30 pm will not be encouraged. Please use these means of  

   communication only if it is essential. Conversations are expected to be brief,  

   professional and befitting to the ethics of education sector. 

7. Parents are expected to check whether the teacher/HODs/HOGs/Principal  

    is able to converse at the particular point in time when they call them.  

    We expect Parents to respect the privacy of teachers and other leaders.  

Note to Parents 

 



8. Our staff members are trained to answer the parents politely. The parents  

    are encouraged to bring forward their problems in a polite and professional   

    manner. Parents are requested not to raise their voice or behave in an  

    impolite or rude manner to any member of the staff for any reason.  

    Such impolite, rude or  unprofessional behavior will not be tolerated.  

9. The school does not recommend tuitions and does not permit its teachers  

    to accept private tuitions. 

10. Parents should try to attend all the Parents Teachers Meetings or Open  

      Houses. 

11. Parents are strictly prohibited from distributing sweets or gifts to students  

      and staff on their ward’s birthdays. Buying a book to the school library is  

      encouraged by the school with the child’s name on the book.  

12. When a student remains absent in school for less than 3 days, a leave  

     note must be sent to the class teacher. If the leave is for more than 3 days,  

     a separate letter addressing the principal should be sent with the student  

     on the day of resuming. In case of planned holidays the leave letter must  

     be submitted before going on leave. In case of absence due to sickness, a  

     medical certificate accompanied by a parent’s note should be sent. 

13. A child suffering from a communicable disease should be sent to school  

      only after getting a fitness certificate by the treating doctor.  

14.  If the child has a history of health-problems like asthma or epilepsy, the  

      parents are requested to give details about it to the school, the phone  

      number of their clinic and the doctor’s contact numbers for emergencies.  

15. Please do not send your child to school when he/she is ill. Instead, send a  

      letter and the doctor’s certificate as early as you can. 

16. There should be a name tag on sweaters. You may use fabric paint or  

     embroider the child’s name on the inner side of the sweaters. Pupils’      



       sweaters might get exchanged after PT classes. 

17.  Books and other belongings of your ward should be properly labelled. 

18.  Parents must pay the school fees on time. Defaulting parents will lose  

       access to the Parent portal as well as the student portal. 

19.  Please note that in the event of an unexpected holiday during  

       assessments, the assessments scheduled on that day will be held at a   

       later date. The remaining assessments will be conducted as scheduled.  

20.  Assessment will not be reconducted for the absentees. 

21.  Parents will not be permitted to meet any Management or School official  

      as a group. All issues to be discussed, can only be done individually.  

      The school reserves its obligations only to individual parents and not to  

      groups of parents. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

1. Non-adherence to rules conforming to uniform: 

● Any student-without proper uniform and without a letter from the parents. 

● Boys: elaborate hairdos 

● Boys: Military Haircut 

● Boys and Girls: Coloring of hair 

● Girls: Showy Ornaments, fringe of hair and makeup 

 

2. Misbehavior: 

● In the classroom with the teacher 

● Disturbing the class 

● Using abusive language in the class 

● Disobeying the teacher in the campus 

● Disobeying the teacher in the bus 

 

3. Truancy: 

● Leaving the campus without proper permission 

● Leaving the class without proper permission 

● Any interaction accounted for by forged note or signature 

● Coming late to class after recess/ break/ PE periods/ art periods 

 

4. Miscellaneous 

● Damaging school property 

● Coming late to school and coming without a proper application for leave after  

   being absent from school (Refer to leave application format) 

 

General Discipline 

 



Actions taken by the school: 

●  For any act of indiscipline, the students will be given a written warning.  

●  In the event of the student indulging repeatedly in the same act of indiscipline, 

the student will be summoned the next day with the parents. 

●  In all matters of discipline and misbehavior in school, rules applicable in the  

    school will be applied. All decisions of the school will be final. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

(Please complete the consent form and return to the Class Teacher) 

 

Parental Agreement 

 

I have read the School Diary 2025 - 2026 with particular emphasis on pages 

regarding the Academic Programme / Tuition Fees / Transport Rules / Uniform  

Policy / Student Behavior Policy / Rules & Regulations / Notes to parents / Notes 

on General Discipline. By signing this consent form as a Parent / Guardian and 

student, I agree to the rules and regulations and accept to abide by the decisions 

taken by the School Management / MoE. 

 

I agree  that my wardName.......................................................................................  

Class............................  can use the Library, Laboratory, Playground and IT 

facilities of the school and the rules therein will be adhered to by my child.  

 

I also agree that work and photos, as appropriate, can be displayed in school 

publications, on the School’s website and Facebook page. 

 

 

Signed:..........................................................(Parent / Guardian) 

 

 

Name:...........................................................................................  

 

Date:...................... 

Parent School Contract 

 


